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CHAPTER-I
PRELIMINARY

1. (1) These rules may be called the -Bangladesh Foreign Service (Pay, Allowances, Leave, etc.) Rules
1962.
(2) They shall come into force with immediate effect.
(3) Except as otherwise provided these rules shall apply to every person appointed to the Service or

to a post borne on the cadre of the Service and in relation to such person shall have effect
notwithstanding anything inconsistent therewith contained in any other rules.

2. In these rules, unless the context otherwise requires,

(a) "Government" means the Government of Bangladesh;
(b) "Service" means the Bangladesh Foreign Service;
(c) "Member of the Service" means a person appointed to the service as distinguished from a person

holding a post borne to the cadre of the Service.

3. In respect of any matter for which no provision exists in these rules, the relevant provisions of the
Fundamental and Supplementary Rules, the Civil Service Regulation apply.

CHAPTER-II
GRADES OF PAY

4. Subject to the provisions of the Central (gazette) Civil Service (Revision of pay) Rules 19512, the
scales of pay shall be as follows

(i) In Missions abroad.

(a) Heads of Missions
Grade I (High Commissioner and Ambassador)
Grade II -do-
Grade III -do-
Grade IV -do-
Grade V (Minister & Commissioner)

Rs. 3,000/- p.m.?
Rs. 2,750/- p.m.
Rs. 2,500/- p.m.
Rs. 2,250/- p.m.

Rs.1,800-100-2,000/ -p.m.

1 Erstwhile Pakistan Foreign Service Rules
2 Source: PFS1962 Chapter 1/
3 p.m. means per month



(b) Officers other than Heads of Mission including Charge d' Affaires a.i.

i) Minister including Deputy High Commissioner and RS.1,800-100-2,OOO/-
Consul General of equivalent rank p.m.

ii) Counsellor including Consul General and Deputy High Grade of pay in the
Commissioner of equivalent rank. senior PFSscale (Le.

iii) First Secretary, Assistant High Commissioner and Consul Rs.850-75-1650) plus
of equivalent rank special pay not

iv) Second Secretary, Assistant High Commissioner and exceeding Rs. 2,000/-
Vice-Consul of equivalent rank p.m.

v) Third Secretary and Vice-Consul Grade of pay in the
junior PFSscale Rs.
500-50-1100

(ii) At the Headquarters:

a) Foreign Secretary: Rs. 2,500/- p.m.
b) Director-General: Rs. 2,000/- p.m.

(Joint Secretary)
c) Director :Grade pay in the senior PFSscale plus (Deputy Secretary)

special pay of Rs. 400/- p.m. subject to pay plus special not
exceeding Rs. 1,600/- p.m.

(d) Section Officer : Grade pay in the senior or Junior PFSas the case may be, plus
special pay of Rs.200/- p.m. subject to pay plus special pay
not exceeding Rs. 1200/- p.m.



CHAPTER-III
OUTFIT ALLOWANCE

5. i) The following outfit allowance will be payable in the circumstances set out in the following rules
on first appointment abroad, namely:-

(a) For single Officer Rs. 1,250.00
(b) For married Officers Accompanied by wife Rs. 2,500.00

The revised rate=as of 08-08-2018:

SI Description Rank & Marital Status Outfit Allowance approved
by Finance Ministry (in
Taka)

l. First appointment as Ambassador/High 16,000/-
Ambassador Commissioner

2. For first appointment in Married Officer 20,000/-
theMisslon Unmarried Officer 9,600/-

Married staff (any) 8,000/-
Unmarried staff (any) 4,000/-

3. Special Outfit Allowance: Married Officer 12,000/-
For the Missions of
Moscow, Ottowa, Beijing,

Unmarried Officer 6,000/-

Stockholm Married staff (any) -

Unmarried staff (any) -
4. For first appointment in Married Driver & Non 4,000/-

the Mission Clerica I staff
Unmarried Driver & Non 2,400/-
Clerical staff

ii) Where a married officer is not accompanied by his wife he will draw Rs. 1,250/- only and the
balance will be payable to him when his wife joins him.

6. Where an officer has already drawn the outfit allowance admissible under rule 5, he shall be entitled
to a further allowance of Rs. 2,000/- on appointment as Head of a Mission on a pay not lower than
that of Minister (other than Charge d' Affaires ad-interim).

NOTE: The rate in this rule maybereplaced as new rate has been set for the Ambassadors/ High
Commissioner. This rule also implies that a person can get outfit allowance only once unless he is
not posted later as Head of the Mission.

7. Special Clothing Allowance:
On appointment to the Missions specified below an officer shall draw a special outfit allowance of
Rs. 1,500/- if married and accompanied by his wife, he shall draw Rs. 750/- only and that the balance
will be payable to him when his wife joins him. Payment of this allowance will be limited to two
occasions during an officer's career in the service, but the allowance shall not be admissible unless
there is an interval of at least three years since the last allowance was drawn.



The stations at which the special outfit allowance will be admissible will be admissible in accordance
with the rules are:
1) Moscow (2) Ottawa (3) PekingS (4) Stockholm (5) Kabul 6 (6) Montreal

8. Methods of Payment Outfit Allowance:
(1) Payment of allowance under these rules will be subject to' the production of a certificate that the

amounts claimed above have been expended forthe
purpose laid down.

2) All the allowances mentioned above may be drawn in advance and adjusted later on production
of the prescribed certificate. This certificate will be furnished within 06 months from the date of
drawal of advance, otherwise entire amount shall become refundable to Government.

9. Fifty percent of the allowances under rules 5,6 and 7 must be drawn in Bangladeshi currency
unless the officer concerned is serving abroad when an allowance becomes admissible to him.

i. Local recruits are not entitled to any outfit allowance
ii. Fifty percent of the outfit allowance should be drawn in Bangladesh and the balance in the

currency of the country of their posting
iii. The grant of advance of this allowance to the temporary Government servants is subject to the

same terms and conditions of surety, etc, as applicable to the grant of Travelling allowance
advance to Government servants.

iv. In tne following cases, Government servants concerned will be liable to refund the allowance:
(a) Government servants who by reason of reaching the age limit for service retire from

service or proceed on leave preparatory to retirement before expiry of three years from the
drawing date.

(b) Government servants whose services are terminated for reasons other than their
resignation viz., dismissal, or non-selection by the Public Service Commission.
(Ministry of Foreign Affairs Memo No. M/50/61/49, dated 25th August,1949)

v Government servants who leave the Foreign Service within a period of three years of receiving
an initial outfit allowance are required to refund except in the cases specified in paragraph
ivabove, the amount of allowance according to the scale detailed hereunder.

(1)
(2)

(3)
(4)

First six months
Second six months

--------------------------------------------F uII am0 unts
2

------------------------------------------- - amo unts
3

Third six months --------------------------------------------- X amounts
Remaining period up to 3 years--------------------------------X amounts

vi. In order to ensure against overpayment or second payment the amount paid to a Government
servant is required to be invariably noted in his service statement/service book.

vii. Widowers or divorcees posted to Bangladesh Missions abroad will receive the outfit allowance at
single rate.

5 Peking refers to the Bangladoot, Beijing. Also, Prague is included in the list of Special Clothing Allowance
6 Mission in Kabul has been closed temporarily with a possibility of opening in future
7 Source: Financial Instructions for the Guidance of Bangladesh Missions Abroad



CHAPTER-IV
FOREIGN ALLOWANCE

10. Members of the Service and other persons appointed to, or holding posts on, the BCS (Foreign
Affairs) shall, when serving outside Bangladesh, be entitled to a Foreign Allowance, at such rates as
may be determined by the Government from time to time, and draw it subject to such terms and
conditions as may be prescribed by the Government.

NOTE: The terms and conditions regulating the Foreign Allowance immediately before the
Notification of these rules are laid down in the Ministry of Foreign Affairs circular of No. B-8/1/79,
date 21st May, 1980, as amended from time to time.

NOTE: Latest rate is enclosed at appendix-B

11. The Foreign Allowance is payable during authorised absence from his post abroad of an officer
(including the Head of Mission of leave or duty. The rates given in these rules shall be reduced by
half during leave on half average pay. The allowance shall not be admissible during extra-ordinary
leave (without pay).

(A) Returning to his post

i) The Head of Mission:
A Head of Mission during his authorised absence on duty outside his jurisdiction will receive

, his Foreign Allowance in full. When he is on leave, the Foreign Allowance will be subject to a
deduction equivalent to the charge allowance to be granted to the Charge d' Affaires, as
provided under rules 12. In both cases the Foreign Allowance will be granted on condition
that he should continue to defray his share of the expenses on the unkeep of the Embassy
during the period involved.

ii) Other Officers:
On duty in Bangladesh or elsewhere outside the jurisdiction of his post or on leave on
average pay in Bangladesh or at his post or elsewhere, every officer shall draw his Foreign
Allowance at the following rates:-

(a) If leave is for 01 (one) month 100%
(b) If leave is in excess of one month, then the Foreign Allowance will be as follows:

(i) For the first 02 (two) months 75%
(ii) Forthe next 02 (two) months .50%
(iii) No Foreign Allowance would be admissible if leave is granted for a
period exceeding 04 (Four) months

(i) Leave: Cost of living allowance as admissible in Bangladesh

(B) Not returning to his post
Officers including Heads of Missions shall draw an allowance at the following rates:-

(ii) Temporary duty:
(a) Abroad: Allowance attached to the new post or when the post does not carry any

allowance the allowance of the last post.
(b) In Bangladesh: As at B (i) above



(iii) When a Government servant leaves his wife and family (if any) at his post:
Such cases are likely to be rare and will be dealt with on their merits.

NOTE: No Foreign Allowance can be claimed during leave preparatory to retirement. Cost of living
allowance, can however, be claimed if otherwise admissible.

12. When an officer acts as Charge d' Affaires at a Mission during the absence of the Head of Mission,
provided that the period for which he acts as Charge d' Affaires is 04 (four) weeks or more, he will
draw in addition to his own Foreign Allowance to enable him to meet the additional cost of
entertainment, subject to a maximum of the rate Foreign Allowance admissible to the Head of the
Mission.

ill 5lI!fi 'iT <£I~ ~ ~ 1!lf01'J Rs! ~ IS \5119fJ11R ~ ~o% ~ '1lrn~~I\!)12lt9fJ (<£1<1'<£1'1
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ilil According to a decision of the Comptroller and Auditor General of erstwhile Pakistan Foreign
Allowance is payable to an officer on leave only in case he returns to his post in terms of Rule
11 of the P.F.S. Rules 1962. Certificate of likelihood of returning to the same post is of no
consequence, when P.F.S.Rules clearly allow this only on actual return to the same post.
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LYl Payment of foreign and entertainment allowance to officers and staff posted abroad by other
Ministries, including officers and staff paid from Defence Estimates, will continue to be
governed by the principles contained in the existing instructions which are reproduced
hereunder:-

(a) Heads of non-diplomatic and technical Divisions shall receive 100% of the foreign and
entertainment allowances admissible to a diplomatic officer of corresponding rank.
The percentage of compulsory entertainment will also be the same in their case as that
of diplomatic officers of corresponding rank.

(b) Class I officers of other Ministries who are not Heads of Division will receive a
consolidated allowance equal to 75% of the total of the foreign and entertainment
allowance8admissible to a diplomatic of corresponding rank.

!Yl). These amount of entertainment allowance as shown in Appendix-A as required to be spent
wholly on entertainment, in the usual manner. Whenever Military Missions are established, the
senior Military Liasion Officer shall be treated as the Head of the Military Division and paid
foreign allowance at full rates. The remaining officers shall be regarded as Deputy or Assistant
Heads of Divisions and paid 75% of the allowance, unless they function as Heads of their
respective organizations independently of the Senior Liasion Officer. In the latter case for the

8 The provision of poro v(b) hos been removed with effect from I" December 1980 to enable all officers upto the then
National Scale ofTk. 750-1470 to drow 100% Foreign and Entertainment allowance as admissible to Diplomatic Officers
of corresponding ronk.



purpose of admissibility of foreign allowance, they may be equated with Heads of Divisions.
Consequently, the following officers in our Missions at London and Washington will be entitled
to full foreign allowance according to the diplomatic rank assigned to them:-

UK
(1) Naval Adviser/Military Adviser, depending on whether the Head of the Military

Mission is from the Army or Navy;
(2) Air Adviser;
(3) Head of PATLO;
(4) A.D.M.S.;
(5) Chief Controller, D.S.S.D.and
(6) D.O.A.F

U.S.A.
(1) Naval Attache
(2) Air Attache/Military Attache, depending on whether the Head of the Military Mission

is from the Army or Air Force.
(3) Attache (Defence Procurement)

(c) The rates of foreign allowance of the Ministerial staff will be the same as of similar
staff in the diplomatic wing.

(vill Entertainment Allowance being an integral part of foreign allowance should be regulated
during leave in the same manner as the Foreign Allowance is regulated under the relevant
rules.

(viii) Foreign Allowance is admissible to a Government servant stationed abroad according to the
country in which he is posted. He is entitled to draw it from the date he takes over charge of
his duties in the foreign country except in cases when daily allowance is drawn in lieu of
Foreign Allowance and House rent allowance.

fud Government Servants posted who are widowers are entitled to Foreign Allowance at the
following rates:

(a) Without children under 18 years of age---at the single rate
(b) With children under 18 years of age-----at the single rate plus one quarter of the

difference between the single and married rates.

W Government servants posted abroad when coming to Bangladesh on official duty are entitled
to foreign allowance as below:

If the official visit is short not exceeding 15 days ------Full rate
If the official visit is for more than 15 days but not exceeding 01 (one) month ------ 75%
of the allowance for total duration of visit
If the official visit is for more than a month---66% of the foreign allowance for total
duration of visit

.0ill No member of the Bangladesh based non-diplomatic staff who declares himself to be
married but does not take his family with him at the time of his posting abroad is entitled to
draw the allowance at married rates unless he furnished a certificate from gazetted officer in
Bangladesh to the effect:-

7
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(a) that he is married,
(b) that his wife is alive, and
(c) that he is not a divorcee.

While scrutinizing the claims of the nature mentioned above it should be verified in Audit
that competent authority has certified in support thereof that the certificates prescribed above have
been received from the Government servants concerned and accepted by Government.

Wil. Foreign Allowance is exempted from the liability to Income Tax and Supertax.

(xiii) No allowance (foreign or cost of living) is admissible during joining time to the officers and
staff of Bangladesh Missions abroad proceeding on transfer from one post to another or on
leave.

flillll Foreign allowance does not count as a part of pay for the purpose of calculating General
Provident Fund Subscriptions and car Advances.



CHAPTER V
TRAVELLING ALLOWANCE

DEFINITION OF ROUTE, FAMILY ETC.
13. In this Chapter, unless the context otherwise requires,

a) "approved route" means,

i) In the case of journeys between Bangladesh and foreign countries, the route
approved for the particular journey;

ii) In the case of journeys between one foreign country and another, the standard route
for journeys between the two countries; and

iii) In the case of journeys within a foreign country, the shortest practicable route.

NOTE: An officer who makes a journey by route other than the "approved route" (such as, travels by
air or in his own car when the approved route is by rail) will not be entitled to claim more
than the amount for journey by the approved route.

b) "family" means a Government servant's wife, legitimate children and step children who are
wholly dependent on him.

JOURNEY ON DUTY
14. (1) An officer making a journey on duty is entitled to be paid travelling allowance in accordance

with the rules in this Chapter.

(2) "Journey on duty" includes,-
(a) Tour: Tour or visit made with general or special sanction of the Government or of the

Head of the Mission, if he is authorised to sanction such tour or visit; and
(b) Transfer: A journey made by a Government to join a new post while on duty in his old

post or on leave.

(3) Journey on duty does not include,-
(a) Transfer on request:- Journeys on account of transfer of an officer at his own request

before the competition of the normal period of his service as determined by the
Government.

(b) While proceeding on or returning from leave:-
Journeys undertaken with a view to spending the leave in Bangladesh or any other
country. This refers to to (i) onward and (ii) return journey from and to the same station.

NOTE 1: The Head of the Mission only can authorise tour journeys within his jurisdiction. For other
journeys sanction of Government, specific or general, would be necessary.

NOTE 2: In the case of temporary absence of the Head of Mission from Headquarters, journeys of an
emergent nature can be authorised by the Head of the Chancery who shall, on return of the
Head of the Head of Mission apprise him of the authorization issued.

NOTE 3: The Head of Mission will inform the Government at the end of the month of the tour
journeys undertaken by him. He will likewise keep Government informed of the tours
undertaken by any other officer of the Mission.

CASES WHEN THE FARE IS REIMBURSABLE
15. The amount of fares by rail by rail, ship, aircraft or motor car, as the case may be, by an approved

route will be payable to an officer serving abroad in the following cases:-



(a) If he is proceeding from or returning to his post during leave other than extraordinary leave,
as admissible under rule 16;

(b) On retirement or termination of service an officer will not be entitled to claim more than
what would be payable in respect of journey from his last post to the point of entry in that
Wing of Bangladesh to which he belongs.

NOTE1: In the case of air journeys such fare will be limited to tourist or economy class in ct of officers
drawing less than Rs. 2,000j9- as pay.

NOTE2: In the case of air journey to the countries of posting on first arrival only, Permanent Heads of
Mission of the rank of Minister irrespective of the pay drawn by them will travel by first class.
(Ministry of Foreign Affairs Letter No. Rules-10/2/61-(v), dated 30th January 1964).

HOME LEAVE
16. An officer will be entitled to receive the amount of actual fares in the case referred to in clause (a)

of rule 15 only after twenty four months' consecutive service abroad on duty or, in the case of
officers serving at a certain post or in a certain country which is regarded as unhealthy for the
purpose of leave, after eighteen months consecutive service. Where leave is spent in a country
other than Bangladesh, the amount payable in respect of a journey to or from Bangladesh by an
approved route. If, however, the amount of fare to or from the place at which leave is being taken
is less than the amount of the fare of a journey to Bangladesh, the officer will not receive more
than the amount of the fare of a journey to Bangladesh, the officer will not receive more than the
amount of the fare for the journey actually undertaken.

RETURN FARE FOR MEDICAL ADVICE IN THIRD COUNTRY
17. Government may allow payment to an officer of the amount of fare from his post to such nearest

place in another country as he may proceed to under medical advice or for the purpose of
undergoing treatment which is not which is not available locally. The amount of travelling
allowance admissible to the officer would be actual return fare from his post to the place of his
treatment or from his post to Bangladesh whichever is less. The restrictions in rule 18(4) would
apply.

TRAVEL EXPENSES FOR FAMILY
18. 1) An officer making a journey in any of the cases referred to in clause (b) of sub-rule (2) of Rule

14 or in clause (a) or (b) of rule 15 will be entitled to receive the amount of fare by approved
route for his family. In cases referred to in clause (a) of sub-rule (2) of rule 14 he will only be
entitled to receive the amounts of the fares for a member of his family if Government in any
particular case so decide. Government's order, special or general, regarding the necessity and
desirability of his wife or any member of his family accompanying him should be obtained by
him before the journey is undertaken.

NOTE 1: The members of an officer's family and his servants are expected to travel together with him on
transfer or leave. A member of an officer's family or his servant, who either precedes him by
not more than three months of or follows him by not more than six months may be treated as
accompanying him. In the case, however, of a child receiving education at a school or college
at the time of the officer's transfer, the child follows him within one year of the date of his
transfer.

NOTE 2: In case leave is refused to an officer, home home-paid passage will be admissible to his family
after the officer has earned home passage.

9 This pay is obsolete
10



NOTE 3: In case any member of the family does not reside with the officer, the entitlement of home
passage would be limited to the actual cost not exceeding the cost of passage from the
officer's post to Bangladesh.

NOTE 4: Travelling expenses will be allowed for an officer's wife in cases under clause (a) of sub-rule (2)
of rule 14 only where the journey is of a strictly representational or ceremonial nature. Heads
of Mission will be allowed to take their wives on such occasions twice a year in the countries
of their concurrent accreditation. Heads of Missions will authorise such journeys in the case of
other officers in their Missions.

NOTE 5: Where, in view of the Provisions of clause (a) of sub-rule (3) of rule 14, the officer is not
entitled to receive the amount of fares for himself, he will not be able to claim them for his
family.

2) The cost of passage (and other expenses as on transfer including half transfer grant) of the
members of the family of an officer serving abroad who dies, leaving his family abroad, for a
journey from the place where they are to the place where they desire to go, will be paid at the
request of his widow or other members of his family upto the amount admissible from the
off!cer's post to their place of residence in Bangladesh, provided the journey is actually made
within three months after the officer's death.

3) If an officer (or a member of his family) dies abroad, the cost of transportation of the dead body
will be borne by the Government subject to the maximum of the fare to which the officer or the
member of the family who has died, might have been entitled on transfer to Bangladesh.

4) If a member of the family of an officer serving out of Bangladesh who is resident with the officer
at his post, is seriously ill and is required to proceed elsewhere on medical grounds for treatment,
Government may at their discretion, allow payment to the officer of the return fare of the sick
person and where necessary of another person escorting the sick person from the place where the
officer is posted to such nearest place in another country as the sick person may proceed to a
medical advice, provided reasonable medical facilities are not available locally. The amount of
travelling allowance admissible would be the actual fare from the place where the officer is posted
to the place of treatment or from the place of treatment to the place where the officer is posted to
Bangladesh, whichever is less.

NOTE: North America and Western Europe are excluded from the purview of this rule. The provision is
intended for outlying Missions. Except in cases of emergency prior permission of Government
should be obtained. For this purpose a certificate from the authorized medical adviser
countersigned by the Head of Mission would be necessary.

19. An officer and the members of his family shall be entitled to the following class of passage when on
leave at Governmental expenses 10:

(a) Officers drawing Rs. 2000/- or more p.m.
By air-----------First Class
By sea----------First class subject to the limit of the air fare

(b) Officers drawing below Rs.2,000/- p.m.
By air-----------First Class
By sea----------Lowest First class

10 The qrades of oav is not updated



DOMESTIC AIDES:

20.(i) An officer who is making a journey in any of the cases referred to clause (b) of sub-rule (2) of rule
14 or clause (b) of rule 15 will be entitled to receive the amount of the fare by the approved route
for such number of servants as may be sanctioned by the Government from time to time.

NB: The passage charges of servant will be barne by Government on first posting subsequent
transfer of the officer concerned. Diplomatic officers promoted in a Bangladesh Mission abroad as
Minister or a counselar is permitted to bring private servants at Government expenses by the
lowest class accommodation available by the appraved route from Dhaka to the place of posting
subject to such other conditions as areprescribed in the rules Rules/Government Orders. This free
passage for the servants will be 0110 wed on promotion of the officer concerned or this subsequent
transfer. Such posting on promotion may involve same or between twa stations in Bangladesh
Missions abroad. However, no daily allowance will be admissible because such coses do nat
involve transfer from Dhaka. {Ministry of Foreign Affairs Letter No. Set {1}-65/72, dated ]fh July
1978}

(ii) Where an officer serving abroad dies, leaving at his post servants up to the permissible number
whqm he had brought from Bangladesh to his post and for whose return to their homes he would
be responsible: the amount of the fare for such servants (within the limits of sub-clause (i) sub-
rule (1)) for the journey from his post to their homes will be paid, provided it does not exceed the
fare from the last post to the place of residence of the deceased officer.

AMOUNT OF FARE ADMISSIBLE TO OFFICER, HIS FAMILY AND SERVANTS
21. The amount of fare that can be drawn by an officer for himself, the members of his family or for

servants is as follows:-
(a) Officer and his family: The cheapest admissible first class fares including sleeping berths for a

journey by train.
(b) Servants:

(i)

(c)

In the case of a journey or part journey by sea, the fare of the cheapest passage
available on the same boat by which the officer or members of his family travel;

(ii) In the case of a journey or part of a journey by rail, the fare of the lowest class;
In the case of a journey on transfer where the officer travels in his own car and for any member
of his family who travels by the car he may draw the fares admissible under clause (c), and if any
servant travels by the car, he will draw the fares of the lowest class.

~ MONTH'S BASIC AS A LUMP SUM DURING TRANSFER
22. Where an officer is proceeding on transfer from one post out of Bangladesh to a post out of

Bangladesh or return to Bangladesh on termination of his tenure, he may draw in addition to the
travelling allowance a lump sum equal to half of one month's pay of the post from which he is
transferred, subject to a minimum of two hundred fifty rupees to meet the expenditure of breaking-
up of the household at one station and setting it up at another and such other expenses incidental
to the transfer as are not specifically paid for under the rules.

NOTE: When an officer dies abroad his family will be entitled to the same transfer grant as would have
been admissible to the officer if he had been transferred to Bangladesh.

NB: Half of the admissible amount of transfer grant is to be drawn at the station from where the
officer is transferred and the remaining half at the next station of his posting. (Ministry of Foreign
Affairs, Memo No. Rules 10/61, dated 31st October 1963)

PERSONNEL EFFECTS
23. The cost of transporting personnel effects other than private car referred to in rule 27 will be
admissible as indicated below:

(a) By Rail or Road or Sea
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Where an officer is proceeding to another post on transfer or on first appointment to post
outside Bangladesh leaving such post on retirement or termination or when an officer dies
while serving out of Bangladesh, the cost of carriage by goods train and steamer of personal
effects will be allowed upto the following maximum excluding the free allowance given by
the Shipping or Railway Companies:

!f'pQ~~~iDgEl~.m.i!Y.
60 maunds

!fDQLP-~~2~ruL~@~]~
40 maunds

Provided that if an officer carries his personal effects by passenger train instead of by goods
train he may draw the actual cost of carriage upto the limit of the amount which would have been
admissible to him had he taken the maximum number of maunds by goods train.

(b) By Air
When an officer or his family are authorised by Government to travel by air, each adult
member may take by air one hundred pounds of personnel effects, inclusive of the free
allowance granted by the air company, and each child half of that weight or the free
allowance, whichever is greater; Provided that the total amount admissible on account of
transportation of personal effects by air as well as by any other means of conveyance shall
not exceed the amount admissible for the maximum number of maunds admissible by
goods train and by steamer.

NOTE: Subject to the maximum admissible under clause (a) or (b) an officer may transport personnel
effects from his old station or a place en route to his new place of posting or to a place en route
or to Bangladesh.

NB: Latest rate of Personal Effects is enclosed at appendix-N

24. When an officer entitled to travel first class by air chooses to travel by a cheaper class the cost of
transporting personal effects equal to the difference between the free allowance for the first class
and the cheaper class may be allowed to him. Subject to this maximum cost he may send his
personnel effects by air or by surface route.

25. Where the allowance for the transportation of personnel effects has been given under Rule 23, the
total value of all insurance of property including car, if any shall not exceed in the case of Head of
Mission Rs. 25,000/- in the case of a married officer, Rs. 29,000/- and in the case of an unmarried
officer Rs. 15,000/-

INCIDENTAL CHARGES
26. The fares for journeys of officers and their families and the cost of carriage of personal effects, when

payable by Govt. under the rules in the Chapter will include the following charges:

i) Landing or Port or Head or Terminal Tax;
ii) Dock dues;
iii) Port Trust charges;
iv) Wharfage;
v) Porterage;
vi) Cartage or Lorry charges;
vii) Launch hire between ship and share;
viii) Passport fees;
ix) Rail insurance (outside Bangladesh only), air insurance, marine insurance premia subject to the

limit in rule 25;
x) Actual handling and agency charges of the Travel Agent;
xi) Actual conveyance charges incurred for journeys by road as explained in Note 3;
xii) Telegram, telephone and other service charges.
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The above transportation charges will be permissible provided a car arrives at the new
station within a period of six months from the date of the arrival of the officer at the new post.

NOTE 1: Landing or Port or Head or Terminal Tax usually forms part of steamer ticket and its
reimbursement will not, therefore, present any difficulty. If, however, in any case it is charged
for separately the claim should be supported by a receipt.

NOTE 2: Claims for Dock dues, Port Trust charges, Wharfage, Passport fees and launch hire between
ship and shore where srately charged for, should also be supported by receipts. Storage
charges may be paid in special circumstances with specific approval of Government.

NOTE 3: The charges mentioned at items (v), (vi) and (xi) above will be payable if the Controlling Officer
certifies that the expenses are reasonable and essential. These will include expenditure
incurred during journeys between residence and railway station or port of embarkation or
port of debarkation or air booking office, between railway station and port of embarkation or
port of debarkation and air booking office, performed at the old station and the new station as
well as at places of authorised halts on route. Where transport between air port and air
booking office is not provided free by the air companies, and, in case of Head of Mission,
where such transport is provided but not availed of, the charges shall be payable to and from
air port. For the portion of the journeys within Bangladesh, the amount reimbursable on
account of conveyance charges and transportation of baggage shall be limited to the amount
admissible under the Supplementary Rules and expenditure incurred on porterage will not be
separately payable.

NOTE 4: Handling and agency charges of the Travel Agents will include expenditure incurred on
loading, un-loading and carriage of luggage and only the service charges levied by the Travel
Agent for undertaking the transport of the luggage. For the portion of journey within
Bangladesh, however the amount payable shall be the actual service charges levied by the
travel Agent and the loading and the loading and unloading expenses at the place of entry into
or departure from Bangladesh, to the extent considered reasonable by the Controlling Officer.

NOTE 5: Telegram and telephone charges chargedby travel agencies or inrred by missionsorincurred by
missings or posts, in connection with the reservation of accommodation, including sleeper
accommodation on railways, handling and all other Agency Service charge and fees shall be
reimbursed in respect of all journeys on duty by road, rail, sea or air abroad when considered by
the Controlling authority as necessary and reasonable except on specific sanction of Government
in each case.

TRANSPORT OF CAR
27. (1) An officer appointed to a post abroad or on transfer or return to Bangladesh on termination of

his appointment may draw the actual cost of transporting his own car by rail or steamer, from
the old to the new station provided he has maintained a car at the place of his old station. An
officer may draw the cost of transporting a car from a place other than his last post to his new
place of posting upto the extent of the cost of transportation of his car from the old station to
the new station.

NOTE I: The cost of transportation of car of an officer who had not maintained t car, but may be required
to maintain it at his next place of posting, will be determined by the Government on merit.

NOTE II: If an officer dies abroad, the cost of transportation of a car to Bangladesh may be allowed at
the request of his family in accordance with the principles set out above.

INCIDENTAL EXPENSES ON TRANSPORT OF CAR
27. (2) The actual cost of transporting a car will include charges such as ghat pass, river dues, dock

dues, carnet dues, loading and unloading charges, actual handling and agency charges of the
Travel Agent and marine insurance subject to maximum given in rule 26 but will exclude crating
charges. All claims for incidental charges will be supported by payees' receipts.
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TRANSPORT OF CAR BY RAIL
27. (3) When the car is transported by rail it should be sent at owner's risk by goods train or if there is

no goods train by the cheapest passenger train (on production of a certificate by the officer
concerned). If it is dispatched by goods train, the officer may draw in addition to the freight
charges by the railway authorities, the cost of packing and transporting the packed car to and
from the goods shed at the station of departure and arrival, provided that the total amount so
drawn shall not exceed the freight charges for transporting the car by passenger train. If,
however, the officer transports the packed car by passenger train, instead of goods train, the
reimbursement of the rail freight will be limited to the freight by passenger train of an
unpacked car.

NOTE 1: When a car is transported by rail or sea or partly by rail and partly by sea at Government
expense from one post to another and the officer chooses to have the car boxed with a view to
minimizing the risk of damage to the vehicle in transit, the actual cost of the freight and packing
charges admissible under sub-rule (2) may be reimbursed to the officer, provided that the total
amount so payable does not exceed the cost of the freight and other incidental charges that
would have been admissible under sub-rule (2) had the car been transported unboxed. The
reimbursement will be allowed to the officer on production of a certificate from the Head of
the Mission or the Ministry of External Affairs to the effect that the amount claimed by the
officer on the transport of the boxed car does not exceed the amount that would have been
payable by Government on that account had the car been transported unboxed.

TRANSPORT OF CAR BY ROAD
27. (4) When the car is transported by road under its own power between stations connected by rail or

steamer, or partly by rail and partly by steamer, the officer may draw an allowance of twelve
paisa a mile in respect of the motor car, the distance to be reckoned for the purpose of this
concession being limited to the distance by the approved route between the stations by rail or
steamer or partly by rail and partly by steamer. Where the car is transported partly by rail or
steamer and partly by road the officer may draw the allowance of 12 paises a mile for the car in
respect of the road journey.

NOTE: The concession under this sub-rule shall not be admissible to an officer who is not entitled to
transfer his own car by rail or steamer at Government expense under the provisions of sub-rule
(1).

Gui~t!lin~s:

i) APPLICATION OF FUNDAMENTAL RULES AND SUPPLEMENTARY RULES:
Officers and staff employed in Bangladesh Missions abroad are, for purpose of travelling
allowance, not governed by the provisions of Fundamental Rules and Supplementary rules but by
the instructions issued by the Ministry of Foreign Affairs from time to time.

H) ACTUAL COST OF TICKET INSTEAD OF QUOTATION OR lATA
~~ ~<t, ~~ ~~ 9fJ!.,~- ~~ro-Ir~lro:,-ooo:'(:')~Ir(~~"I-~)/~I!>:', ~~: ~~OI!>/~OO~ ~g ~ ~

~~<At~:
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Hi) TIME LIMIT FOR TA ADJUSTMENT

In the case, a child receiving education at a school or college at the time of the officer's transfer,
the child follows him within one year of the date of his transferthen the child will be treated as
family member accompanying the officer. In this situation, the time limit for Travelling Allowance
adjustment is 18 months instead of 1 year. [Ministry of Finance, Finance Division's Memo No-
MF/R-4/TA-3/85(Part)/269, date: 14/03/1995) .

iv) 20% PENALTY IF FAILED TO ADJUST THE TA WITHIN STIPULATED TIME LIMIT
~IAA ~ ~'1 ~ ~ ~ ~ ~ ClI, '!I~ ~~ oa-~~-~~~I!l ~~ ~ \OfIg ~g ~ "!~-
~~~-~f.l~-~M (b-)f;;,I!l-i!i!~"I-~/~lrlr .Q~ m'4Wf ~ ~ ~ R~ ~ ~Ijj ~'1 ~ '!If!f'l[ f.i<1
~ '!'lIt "!t"WI <?I C'll'WI"~ ~ '!If!Wrn ~9J,!~o% 'f1S~ ~~ ~I

CHAPTER-VI
DAILY ALLOWANCE

28. In addition to the Travelling Allowance provided for in the Chapter-V, a Government servant may
draw Daily Allowance for each night at a place of halt on duty or forced halt outside the
Headquarters in the following circumstances:-
(a) While on authorized duty in cases referred to in sub-rule (2) of rule 14;
(b) In all cases where Travelling Allowance is payable to the Government servant under
provisions of Chapter V, except when Travelling on leave.

29. The Daily Allowance is a uniform allowance for each night spent at a place of halt outside the
Headquarters on official duty. It is intended to cover the ordinary daily charges incurred by an officer
in consequence of such absence. It generally covers expenses on food and sleeping accommodation.

30. Full Daily Allowance will be payable in respect of the officer, his wife and children above twelve
years and one half of the full allowance for every other member of his family above the age of
twelve months and three-eighth of the full allowance for the servant who the officer is entitled to
take with him at Government expenses.

31. Daily Allowance mentioned in rue 30 will be payable for the officer's wife if she accompanies him
under general or special permission obtained in advance from the Government in cases referred to
under Note 4 of rule 18.

32. The rates of Daily Allowance Daily Allowance will be regulated by the Office Memorandum from the
Ministry of Finance No.7 (IO)-R-I (11)/59dated 1.9.59 and such other orders as may be issued by
Government from time to time.

NB: Updated rate of TA/DA is enclosed at Appendix-C

TRANSIT
33.(1) Duringtransit in journey by rail, road or sea an officer may claim daily allowance at fifty percent

of the normal rate for every twenty four hours from the time of departure from the station of
duty to the time of arrival at the next station of duty. On the outward journey, Daily Allowance
will be allowed for the next place of duty where he last stayed on duty.

NOTE1: If food is included in the fare, the rate of Daily Allowance for every twenty four
hours in transit will be only twenty percent of the normal rate.
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NOTE2: For periods of less than twenty four hours or for the broken periods in transit, an officer may
claim one fourth of the transit rate of Daily Allowance for every six hours or fraction thereof.

33.(2) During transit by air, Daily Allowance will be admissible as laid down in sub-rule (1) read with
Note 1 above for the entire duration of transit, of each journey from the station of
commencement of the journey to the destination.

CHAPTER-VII
JOINING TIME

34. Joining time will be reckoned as duty and will be admissible as provided below in cases of journeys
for which fares are payable by the Government:

(a) In the case of journey on transfer from a post abroad to a post in bangladesh or vice-versa or
from one Mission to another, the actual time spent in transit from the old place of duty to the
new place of duty, by the approved route including such forced halts as are certified by the
Officer plus six days for preparation. If the journey is performed in the Government servant's
bwn car, the joining time shall be the actual time spent in transit or that admissible had the
journey been performed by the approved route, whichever is less.

(b) In case of journeys on leave:
(i) The actual travelling time, that is the time taken for the outward and the return journey by an

approved route between the station from where he proceeds on leave and the nearest port of
derbarkation in the country where he spends his leave, including force halts, if any, on route to
be certified as in clause (a) provided that, if the leave is spent in a country other than
Bangladesh, the travelling time thus allowed shall not exceed the time occupied by a journey to
and from the nearest port of debarkation in Bangladesh by an approved route.

(ii) Travelling time will be allowed not more than once in every two years of service abroad
on duty, or in the case of an officer serving in any of the localities declared as unhealthy for
purposes of leave (hardship stations) not more than once in every eighteen months.

NOTE: In the case of journeys on leave by sea, the joining time tobe allowed to an officer shall be
restricted to the joining time which would have been admissible to him if the journey had
been performed by air.

(c) In the case of journeys to join a new post on return from leave, joining time will be reckoned as
the clause (a) from the place where the officer was spending the leave or from the old station
whichever is less. If the leave taken exceeds four months, no preparation and transit time can
be taken.

EXTENDEDJOINING TIME
35. The Ministry of Foreign Affairs may grant to an officer a longer period of joining time than is

otherwise admissible, subject to a maximum of thirty days.
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i) Pay: as define in F.R. 107 (a) or (b) as the case may be, and
ii) Daily Allowance: asin rules 28 and 33 at the rate admissible for the country where joining

time is spent, provided that
a) only fifty percent of the rate of daily allowance would be admissible if an officer

occupies accommodation provided by Government at the post where he relinquished
charge or at the post where he assumes charge,

b) No daily allowance will, however, be admissible for joining time spent at
Headquarters.

JOINING EMOLUMENTS
36. The emoluments during joining time will be as follows:

NOTE: No actual expenses will be admissible during joining time including force halts and transit
time.

OTHER GUIDELINES
i) An .officer is entitled to draw the DA for 6+15=21 days due to not having accommodation

arranged by the Government. During this time, if he draws DA, he is not allowed to take any
Foreign Allowance.

ii) If there is arrangement of accommodation upon his joining, he is allowed to to take the DA at
the rate of 50% for a maximum of 12 days. During this time he is not allowed to take any
Foreign Allowance.

iii) Daily Allowance will not be allowed for an officer's wife in cases under clause (a) of sub-rule (2)
of rule 14 unless the journey is of a representational or ceremonial nature. Heads of Mission
will 'be allowed to take their wives on such occasions twice a year in the countries of their
concurrent accreditation. Heads of Missions will decide whether such journeys are of
representational/ceremonial nature or not.

iv) Without prior approval from the Ministry Head of the Mission can not travel outside the
jurisdiction of his post. (Mission Audit Manual, Chapter-9, Paragraph 102, Note-I]

CHAPTER-VIII

LANGUAGE ALLOWANCE

37. 1) Officers appointed to the Bangladesh Foreign Service are required to learn French compulsorily
in accordance with the standard prescribed in Chapter IV on Probation, Training and Seniority.

2) In addition they will be expected to pass the II Class interpreteship examination (or an
Examination of at least equal standard) in at least one of the foreign languages, mentioned
below:

GROUP 'A'
Arabic
Bhasa, Indonesia

GROUP 'B'
Chinese
Japanese
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Burmese
German
Hindi
Italian
Japanese
Kiswahili
Malay
Persian
Portugese
Spanish
Sinhelese
Siamese
Turki
Turkish

Russian

It would be open to an officer to pass the Class I Interpretership Examination in any of the
above languages as also in French.

38. On passing the prescribed Interpretership Examination following lump sum payments will be
admissible.

Languages Class II Interpretership Class I Interpretership Examination
Examination

Group 'A' Tk. 1,000.00 An additional Tk. 1000 after passing Class II
Interpretership Examination otherwise Tk.
2,000

Group 'B' Tk. 1,500.00 An additional Tk. 1000 after passing Class II
Interpretership Examination otherwise Tk.
2,500

French - Rs. 1,000 only
No lump sum can be claimed for any other language until the Officer concerned has passed
the compulsory examination mentioned in sub-rule (1) of 37.
For every additional language mentioned in sub-rule (2) of rule 37, a lump sum payment
provided for this rule would be admissible.

NOTE I:

NOTE II:

39. A Service Officer not above the rank of Counsellor who has passed an examination in the language
in current use of the country to which he is posted shall draw monthly language allowance during
his term of service in that country as under:

i) Forthe languages in Group-A
a) If he has passed Class Iinterpretership Examination Tk. 75 per month.
b) If he has passed Class II Interpretership Examination only, Tk. 50 per month.

ii) For the languages in Group-B
a) If he has passed Class Iinterpretership Examination Tk. 100 per month.
b) If he has passed Class II Interpretership Examination only, Tk. 75 per month.

NOTE: The admissibility of the above allowance will be subject to the condition that the officer passed
the Examination after every five years from the date he passed the first examination in order to
ensure continued proficiency, but no lump sum-' payment provided for in rule 38 will be made
on passing the second or subsequentexaminations in the same language.

11 Lump Sum amount in this chapter is not updated.
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40. Expenditure on books and tuition fees and similar other items shall not be reimbursed to the officer
unless specifically decided otherwise by Government.

41. An officer shall have to obtain prior approval of the Government before learning any of languages
mentioned in this Chapter.

CHAPTER-IX
LEAVE RULES APPLICABLE TO MEMBERS OF THE SERVICE AND OTHER GOVERNMENT

SERVANTS HOLDING POSTS ON THE SERVICE CADRE

42. Officers of the Service and other Government servants holding posts on the Service cadre shall be
governed by the leave rules in the Fundamental or Supplementary Rules or the Prescribed Leave
Rules 1955, as may be applicable.

43. In the case of officers serving abroad, periods of leave as may be admissible, not exceeding one
month, can be sanctioned by the immediate administrative supervisor of the officer concerned
subject to title.

CHAPTER-X
RESIDENTIAL ACCOMMODATION AND SCALE OF FURNITURE

44. (1) FREE FURNISHED ACCOMMODATION:
All members of the Service serving out of Bangladesh will be provided with rent-free furnished
residential accommodation, excluding services and other tenant charges. The extent to which
Government will bear expenditure on the provision of accommodation will be further subject to
such ceiling rent and other restrictions as may be prescribed by Government from time to time
for particular localities.

NOTE: In the case of Heads of Mission free furnished accommodation shall include cost of water, heating
and lighting as admissible at various stations, as well as freemaintenance of the lawns attached
to the residence, with pay of the gardener.

(2) LEASEOF RESIDENCE:
The appropriate authority when renting accommodation for a Government servant should
always endeavour to include a break clause (known as a diplomatic clause) in the lease
agreement for the house so as to enable the lease to be terminated at short notice in the event
of transfer of the officer before the expiry of lease. Where it is not possible to secure such a
clause and the Government servant is transferred to another post before the expiry of the lease
of his residence and appropriate authority is unable to dispose of or terminate the lease without
incurring financial loss or without payment of compensation it should require the succeeding
officer or any other Government servant entitled to rent free accommodation who is not already
suitably accommodated according to the terms of his appointment, to occupy the vacated
residence. If such a Government servant declines to occupy the vacated residence, he should
forfeit his title to rent free accommodation or house rent allowance for the period for which
Government has to pay compensation for the abandoned lease.
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(3) THE SCALE OF FURNITURE
The scale of furniture which will be provided at Government expense will be as decided by
Government from time to time.

CHAPTER-XI
NON-CAREER HEADS OF MISSIONS

APPOINTMENT
45. The rules in this Chapter shall apply to non-career Heads of Missions drawn from amongst non-

officials or from amongst retired or re-employed Government servants.
46. Non-career Heads of Mission may be appointed by the President in his discretion and consultation

with the public Service Commission or the Selection Board shall not be necessary.

Eligibility
47. No one below the age of thirty shall be appointed or allowed to continue beyond the age of sixty

years.

Tenure
48. Appointments shall be held at the pleasure of the President. But they shall not be normally made for

a period exceeding three years.

TRANSFER AND RE-EMPLOYMENT
49. Normally there would be no question of transfer from one post to another. Re-employment for

another terms of three years, if justifiable, may be resorted to.

PAY
50. Pay as provided in rule 4 (Chapter-II) will be admissible.

OUTFIT ALLOWANCE
51. Outfit Allowance as provided for in Chapter III will be admissible.

FOREIGN ALLOWANCE
52. Foreign Allowance as provided for in Chapter III will be admissible.

TRAVELLING ALLOWANCE
53. Travelling Allowance as provided for in Chapter V will be admissible. No free passage on home leave

can be claimed under rule 16 during a tenure of office. Free passage will, however, be admissible at
the end of the tenure. Free passage for two servants as provided in Chapter V will be allowed. (The
wages of the servants will not be borne by Government).

DAILY ALLOWANCE
54. Daily Allowance as provided for in Chapter VI will be admissible.

JOINING TIME
55. Joining time (Travelling time) will be regulated in accordance with the rules in Chapter VII.

LEAVE
56 Leave will be admissible at the rate of thirty days for each year of service. Accumulation of leave for

more than ninety days will not be permissible.

TRANSPORT
57. Transport will be available as admissible to career Heads of Missions.
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MEDICAL FACILITIES
58. Transport will be available as admissible to career Heads of Missions and their families from time to

time.

ACCOMMODATION
59. Accommodation will be provided in accordance with the rules in Chapter X.

CHAPTER-XII
CHILDREN'S PASSAGE AND EMERGENCY PASSAGES

60. CHILDREN'S PASSAGE
Children of an officer left behind in Bangladesh for purposes of education may be given a return
passage once a year to visit their parents in the country of posting, subject to the following
conditions:

(i) Th'e concession will be limited to the payment once every year of the cost of a return air
passage by the cheapest class available from the post of embarkation in Bangladesh to the post
abroad;

(ii) The stay of the child with the parents shall not be less than six weeks;
(iii) In cases where the station of posting abroad is not directly linked by air with Bangladesh, the

cost of passage by air (cheapest class) by sea (tourist class) by land (appropriate class will be
admissible and the condition, about the minimum period of six weeks stay abroad shall not be
applicable);

(iv) The total period of absence from Bangladesh shall not, however, be less than six weeks in any
case.

The concession will be further subject to such conditions as may be laid down by Government
from time to time.

61. EMERGENCY PASSAGES
Two emergency return passages may be allowed to an officer serving abroad, from the country of
posting to Bangladesh, during the entire period of his service. These passages shall be utilized only
by the officer or his wife.

OTH ER ALLOWANCES

i. ACCREDITATION ALLOWANCE
The Heads of Mission are also entitled to draw Accreditation Allowance @$450.00 per annum per
country, subject to the maximum of 3 countries. Such allowance will be admissible with effect from
the 1't January 1980 and will be payable in the same manner as the Foreign and Entertainment
Allowance.

In every month 1/12th of the total Accreditation Allowance should be drawn. This allowance
should be spent for the entertainment in the posting country. [Ministry of Foreign Affairs Memo No.
AD-P-1-0022, dated 28/12/98J
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ii. HARDSHIP ALLOWANCE
Hardship Allowance at the rate of 20 percent of basic pay subject to a maximum of Tk. 300 (Taka
three hundred only)12 per month to the officers and staff at the following stations would be
admissible:
(1) Jeddah; (2) Akyab; (3) Kabul; (4) Peking

This allowance will be drawn and paid in Taka in Bangladesh and the expenditure so involved will be
debited to the respective budget grant of the Missions concerned.

iii. EDUCATION ALLOWANCE

a) Children of the officers/staff serving in the Mission are entitled for Education Allowance upto the
age of 21.

b) Officers/staff having their dependent children's education in Bangladesh are allowed to take
them once in a year to the country of posting at Government's expense. [~: ~ ~~ "lIliI<l' Ol~

~~-8/~~-~~",.'\t.>1!:><t, ~: ~8/0<tt.>~~8 ~gl

C) f.Iqrr~ ~ ~-~ ~ ~~ ''.If<!'Ifu ~ ~ ~<j~~ ~ ~"D'lOl, ~ ~
~ c~ ~/Wi'l<j ~ ".I.~9ftC!IJS['IfiiID ~ ~ .ll'l~ ClI C'Irni ~ ~ IS 15[~ ~~~

~.ll~ ~ ~ f9t;m-~ "ftt!(j ~ ~IS~ ''.If<!1q't~ ~ ~I C)'[.ll~ ''.If<!1q't.ll~ Jf~ ~ ~
(.ll~ ~ ~ >tt!IOlC'1ilC~1S ~ ~ ~ 9fm!1 ~: 15['<f~~ "lIliI<l' Ol~ ~~-8/~~-~~""'\/~'\<t,
~"I: O~/08t.>~~<t~gl

d) ~ ~ ~/~4bll1k'1il ~~<j ~ C'1"I ~~ ClI ~ ~11 C'1V't 15[~ 1SfOUfXt'If't ~ ffi9fJ ~ .ll'l~

~-~ ~ ~ 1SfOU~.ll~ ~ i5li?t ffi9fJ ~I ~: 15[~ ~~ "lIliI<l' Ol~ ~/ 1!ifR/~-<t/~~"I-

~I!:>~~~o\r, ~"I: ~<tt.>~/~oo8 ~gl

e) ~ fXt'If't ~ C'Irni ~ ~ ~ \r<t% ~ ~ ~ .ll'l~ ~ 'Of' <fJ1l;t~ Cl'fV'til' 1SfOU~g \'5:
~<tOOO,'''I' <fJ1\;t~ Cl'fV'til' 1SfOU~g \'5: ~~ooo:~' <fJ1\;t~ Cl'fV'til' 1SfOU'\\roo .ll"i!~ 0l1I1 ~: 15['<f~~ "lIliI<l' Ol~

~/ I!ifRf<lHf.lg-,\/.ll~(<t8)/I5f~"!-~/~oo~-~oo<t/~~, ~"I: o\r/o8/~oo'\ ~gl

<f-~~-~~~ "-I-~~-~~~ ~-<t>Jrt;r~-~~ ~

~, ~, ~, ~, ~~<flm, ~, ~, ~~, ~ (~I~I~~I"i!),
~ (f9I~~), ~~, 9fJTWr, ~, ~, ~, ~,~~,~,
Gmr, ~, ~I$, I$m~~, ~~, ~, ~, ~~~, ~, ~,
~, N-~~, ~~~, OfJI~C"'l"i!I, f21cr;IM~I, ~, ~, ~, ~, ~>t"I>lI"'II'1, ~
~, ~JI~Ct>"I;I"i!, ~, ~, fIDlr1, ~, fuc9f1<'iIT, ~~~~~
o;pf~"c@/~, ~~<f~, ~ (~) 1'~1"1"1~'1"i!", Prstt'1"i!", ~,
~~~~ ~ ~~~ <m~<f<f

f) 15['If~ "ftt9f"C'll' Jf~ijj'! fXt'If't ~ -mf.I fuPJ~ ~ ~ 15[!l!"'I1~ ~ >t'ilt>t§ fXt'If't :;jf\!>f>IOlC~ 15['<f

9ffuc"!t"l ~ ~I 'W ~ I5fOIf~ ''.If<!1q'tffi9fJ 0l1I1 .ll~ ~~ ~ >t~~ ~ ~ ~ ~.llOf

'It~~1SfOU""'IJ1[~~I.ll~o~~~oo,\~g~~1

g) Similar benefit may also be extended for a handicapped child requiring attendance in specialized
schools. If such specialized schools are not available locally, such a child may be allowed, subject to
the approval of the Head of Mission to get admission in such a specialized school. In that case
economy class air fare for the student and return air fare for the escort may be paid to enable the
student to join the school. Thereafter, once in a year one return air fare for the student and two

12Latest data needs to collected
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return air fares for the escort may be paid to enable the student to avail of vacations with his parents.
(Ministry of Foreign Affairs Order No. B-8/2/83, Dated: 28th September, 1983)

h) The purpose of granting education allowance to the home-based officials of Bangladesh Missions
abroad, High School Education means education upto the level of 12th Class within the age limit of 21
years. (Ministry of Foreign Affairs Order No. MF/DP-IV(AT)/C(27)/85-86/142, Dated: 22/09/1986).

i) ~ ~ ~/<p)j't>lmC'1i1 'OI~ ~ C'II'Ql ~~, C~ ¥I C~ ~ ~ ~

~ <ITon ~ I!l ~ ~ ~ \5IN.~H<pC<P~ ~ Wli I!l~ ~ <IT~ (>lJIC'5'G~)~ ~
~~ ~ ~ onl [~:~ ~~ ~ \5IWr't ~~ ~ P!-I!:>~/),..),.., ~~: ~~ ~, ~~),..~l

j) fuIfV't ~ 21~ ~ \5I'iC>lIf?\16fi'ri!;T ~ "Under Graduate" «IT~~ Bachelor
Degree)~ 'OI~ ~ 21~ C'f"t~ ~/<p~t>lmC'1i1 ~9fi1 ~ C9fro~<tc<fl (~~ ~~ ~)
fi'ri!;T~ ~~ ~ ~ Wli [~: ~ ~~ ~ \5IWr't ~~ A-9~/b-~ ('OI~~), ~~g ~~/~~~~~~

~gll

k) ~ ~ ClIT"! ~ F'! ~~~ ~ m~ fi'ri!;T~ ~~ ~ (?[ ~ ClIT"! ~ F'! fi'ri!;T
~orn 'IJMJ C<flI-! fi'ri!;T~ 21m! oroI ~~~ ~-i5l1n ~ ~ ~g \5ItAif¢l~I,~, ~ 1!l"i1"~~~
~ ~~ fi'ri!;T ~ ~~ ~ ~>S ~ ~ ClIT"! <IT~"IWr'1 nr"wp!c~ RC~I~16
~/<p~t>lmC'1i1 ~~orn ~ F'!~ 'OI~ 'IJMJ ~ ~ ~ fi'ri!;T~ ~ ~~
C<flTC-.rr~ ~I (~: 'OI~ ~~ ~ OI~ ~(~)~-8/9fPfg~-~/),..ct/~~o, ~~g ~~ol!:>~~~ct

~g)

iv. FESTIVAL ALLOWANCE

a) Festival Allowance will not admissible in the same year to an officer if he spends his Home Leave
in the third country. Locally recruited officers and staff are not entitled to get any Festival
Allowance.
[The Ministry of Finance's Order No. MF/FD{lMF)-V /FB/12/84/129, Date: 12/11/1986}

b) Officers/Staff recruited on contract are entitled to draw the Festival Allowance to an amount
equal to his basic salary before joining on contract.
['P":P!llIfl1f/~-!>/<t~(~-:')/8~<t, ~'lIg o:,~of:,~~~§gj

c) Foreign Service Officers availing their Home Leave in Bangladesh are entitled to get Festival
Allowance in that year.

v. REGARDING DRAWL OF DEPUTATION ALLOWANCE AND FOREIGN ALLOWANCE SIMULTANEOUSLY

Officers and staff serving in different wings of the Mission abroad, are not allowed to simultaneously
draw Deputation Allowance and Foreign Allowance. They are only entitled to get the Foreign
Allowance. [~: i31~~'1, i31~~"fI<'r!I, ~ OI~o'\.!>9<t.o,,!>.o!>.oo.o~'\.~oo9 (i3I~"I)/~O", ~'lI: o~/o~/~o:,oj
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AMENDMENTS IN FOREIGN SERVICE RULES
Amendment-i

Government of Pakistan
Ministry of External Affairs

Karachi, the 9.4.1963
MEMORANDUM

Sub: P.F.S. (Pay, Allowance, Leave, etc.) Rules, 1962.

Reference the letter from the Government of Pakistan, Ministry of External Affairs No. Rules-
10/2/61, dated 12/XI/62, on the above subject.

The following amendments, addition, alteration, etc., may please be carried out to the P.F.S.(Pay,
Allowance, Leave, etc.) Rules, 1962 forwarded with the endorsement under reference.

Page 2 of Rules: Scale of pay appearing against (v) Third Secretary and vice-Consul may be
amended to read as follows: "Grade pay in the Junior PFSScale: Rs. 350-375-400-425-500-530- EB-560-
590-620-650-680-710-740-770-810-850" .

~age 3 ibid: 'that' appearing in the line 5 of Rule 7 should be deleted.
Page 7 ibid: Note 1 should be reconstructed to read as follows:

"The members of an officer's family and his servants are expected to travel together with him
on transfer or leave. A member of an officer's family or his servant, who either precedes him by
not more than three months of or follows him by not more than six months may be treated as
accompanying him. In the case, however, of a child receiving education at a school or college at
the time of the officer's transfer, the amount of fare for the child may be claimed if the the
child follows him within one year of the date of his transfer".

After Note 2, please substitute No.3 for "Rule 3".
"or a member of his family" appearing in line 1 of sub-para 3 should be shown in bracket
)."

Page 8 ibid: "also" appearing in the line 2 of Note below Rule 18 should be deleted.
Line 3 of Rule 20 (1) should read as follows:
"rule (2) of rule 14 or clasue (b) of rule 15"

Page 17 ibid: The words "Revised Leave Rules 1933" should be inserted in line 4 of Rule 42
between the words "Rules" and of the.

Sd/- K. Shamsuzzoha
Section Officer

Government of Pakistan

All Pakistan Missions abroad (except Hony. Consulates)-2 copies each, Receipt of this Memorandum
may please be acknowledged.



Karachi, the 51h Augu!;l 1963.

Amendment-ii

No. Rulc:;-10/2/61
Government ot Pakistan

Ministry of External Affairs'

From: A. Alam, Esq. P. F. S.
Deputy SeC'/. to tile Government of f.'.I:\I~t~Ir:.

To: The Accountant General
Pakistan Revenues
Jauharobao.

Sub: Pakistan Foreign Service (Pay, AII0'."J<JI;!.:C,Leave ctc.) Rules.

Sir,

I (Jill direct cd to convey the sanction of u.e Prr:~i(:ent to the application mutates mutandts of the
P. F. S. (Pov, Allowance, LCJve etc.) Rules, 1~;G2with effect from 12.11.1962 to officer:; in l-1i$Sion5
abroad holding post not borne on the cadre or the Pakistan Foreign Service. The rO:lol'lii1~1ru;c:; will,
however, not be applicable to them:

i) Rule <l(1) (u) (ii) to 4 (1) (b) (v) and ulc '1 (II)
II) Rules 37 to 41.
ill) Rule 61.

2. The qucsuon of the grilnt of cmerjcncv p.):;s-J~esto these otf.ccrs will, however be considered
on merits of each cisc,

Your obedient servant
set- M. Alarn, PFS

Deputy Sexy. to the Government of Pak,

Copy to ill PiJki~l()11Mls~ions abroad (except Her.y. Consulates) - 2 copies each.
Receipt of tlus letter mov please be acknowlcdqcd.



Amendment-iii

No.Rulcs-l0/2/61
Government of Pakistan

Ministry of External Affa!~5

Karachi, U1C2200 August 1963.

To:
The Accountant General
Pakistan Revenue
Jauharabad.

Subject: P. F. S. (Pay, Allowance, Leave ctc.) Rules 19G2 (Provisional).

Sir,

I am directed to convey the sanction of the President to the applicalion of Rule 7 of tile above
mentioned Rules also to an officer posted to r"1ontrctll.

2. An addition to thrs effect may please be: made in the suo-para of para 7 of the above mentioned
,. Rules.

3. Trus i$sUCSwrth thc concurrence of the 1'1:r,:istryof Finance vide Ulelr u. o. Note. No. 1684-RI/63,
dated 6.13.63.

Your obedient servant,
set- S. M. A. Zilidi

Section Officer

Copy rorwarded to all Pakistan MiSSion:; abroad (except Hony. Consolates) - 2 copies each.
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Amendment- iv

No. Rulcs-l0/2/61
Government or Pakistan

Minlstrr ot External Affairs

Karachi, tho 121h Juno 1963.

My dear Ambass<lcJor,

Pleaserefer Lo your letter No. Estt. ~G/G) dated the 22rd April, 1963, regarding passage or
children of P. F. S. Officer:; posted abroad.

2. Pcrnussion of the Ministry is necessary for the grant of passage to the Children left in Pakistan for
study of P. F. S. O{fic~rs posted abroad, as provided in Rules 60 of the provisional P. F. S. (Pay,

Allowance, Leave, etc.) Rules 1962. Necessary sanction in regarding to Master lftikhar Nurshed's

visit to Brazil is under issue separately.

With ~cgards~

Yours sincerely
sat- M. Alam

;H. E. Mr. S. M. Mursilcd, P. F. S.
·Ambassador of Pakistan
Rio de Janeiro.

Copy for information to :

All Pakistan r"kiSlon:; Abroad (except Hony. Consulates) - 2 copies each.



Amendment-v

No. Rules-4/32/62
Government of Pakistan

Ministry of External Affaurs

Karachi, the 4.6.63

M~MORANDUM

Suu: ForC:i9" AllowOlncc c:nhUcmcnt (hlll.19 reave on OIvc:rol9C pOly in Polk~tan of
Heads of P.lklst.ln Missions abro.ul.

In ordcr to Cl\,)!.>lc 01 ttc.xJs of MI:.4Ion to ddrilY lhe expenses on the up-keep of his resi<SenCe
the coYn'/'f of hs:. JUII~.cOOn. It h.l~now been deeded tnat the tlc.)d of MI~O"", for the pcr.:>dd his
Ic,)vc' In P.lIu>!,)ll. will be cnuued to dr<Jw IlJ~ COH.•gn .l1~wClncC In fore/!)n cxchar~c In the country d hiS

hl~ JUW,(!Ictaon mlnU:' 1I'IC (/lClICJe cll:ow.lnce /J.iyJ~Ie to ~hc of(lccr i\Ctm9 as C. O. ". ,). I. dunng &hat
pe.I()(j, :>rovo<JC:<.Ithe IIC.ltl o! :-1I~tJn contlllOC:# tv cJdlol'l II.:; :,ll,')(C cr ~J;ccxpcn~ .0 t!le up·keep of
lhe Emb.l:.>y dur'flt) the l>Cflod 100(olvcd. Nc:(c:,~'y p;(jVl~on Il,)~ occo ~e In the pI'()\'I~1 P. r-.s.
(P.W, ':ow,)tl(C, tccvc, cIC) RuJ~ .?6l VI<Jc Jill:': 11 (II) (I).

2. Th~ IS:'UC:' \'VI~h the concurrence of ltx: ,.:.III:.I:y of Flll,1ll<c (Rc<)ul.lllOn~ Clod Exte:/Mll

'111:\0) Yld~ tI~1 •.• O. Uo 139J·LF/C_14t>J ('.J:cJ 2"1.5.63 olnd No. 131')·R (F\WP)/&l
21.!..(').

Sd/- K. Sham:.u:zoha
Section o~rtCC"

Government of P.lYJ:.t.ln

All Pakistan Mission abroad (except Henry, Consulates) 2cpies each.



Amendment-vi

No. Rules-l0/2/61
Government of Pakistan

Ministry of External Affairs

Karachi, the 7"'Oecember, 1963

To:

The Accountant General
Pakistan Revenues
KarachI.

Sub: P. F. S. (Pay, Allowance, Leave, etc.) Rules, 1962 (Provisional) Grant of special
clothing allowance to officers posted at Montreal. ..

Sir,

I am directed to refer to this Ministry's letter number Rules-10/2/61, dated 22.8.1963, on the

above subject, and to say that the orders ccnvcyed therein arc effective (rom 12.11.1962 i.e. the

cate of Issue of the P. F: s. (Pay, Allowances, Leave, ctc.) Rules, 1962.

2. this Issues with the concurrence of the Mini~try of Finance vide their u/o. No. 2499-RI (RWP)/63,

dated 28.11.19G3.

Your obedient servant
sst- S. M. zaidi
Section Officer •.

Copy forwarded in continuation of this 1'-1inistry'sendorsement of even number dated 22.8.1963
to:

All Pakistan Missions abroad (except Hony. Consulates) - 2 copies each.



Amendment-vii

No.Rulu-l0l2lG1
Government or PaldStnn

Ministry of ~tema1 Affairs .

;{nrnchl, dated, tho 31" Octobar 19G3.

MEMORANDUM

It has been brought to our notice that under Rule 22 of the P. F. S. (Pay, Allowances, Leave)
Rules 1962, the officcrs on transfer have drawn a lump sum equal to half of one month's pay of the
post from which they were transferred. This is not correct In as much the tfilnsfer grant In Intended to
cover the Expenditure, both at the station from where the offlcer Is transferred and also ilt the next
station of his posting.

2. In this connection attenUon Is Invited to the letters .or appolntment Issued to orncers which
contain a provtslon about the payment of transfer grant at both the stations.

3. In view of the above it Is danfied that hdlf of the admlsslblc amount of transfer grant Is to be
drawn at th~ station from where the officer to transferred and the remaining half at the next
statron of his posting.

Sd/- S. M. A. Zaidi
Section Officer

Government of Pakistan

All Pakista'1 Missions abroad (Except Hony. Consulates) - 2 coples each.



ICarClc:hi,the 13th November 1963

Amendment -viii

Government of Pakist~n
rvlini:,tr'l of External Affairs

iJ! E (\1O?-.AN DU M

suu. P. F. S. (Pay, Allowance, Leave, ctc.) Rules 1962.

Rcrcrcncc rule 3 of the P. F. S. (Ptly, AliowClIKe, Leave, etc.) Rulcs, 1%2.

It IS cl,lrIfled lhalln rC51)Cclof anv matter Ior which no provision exists In U1C!>Crules, application

of the Fundamental and Supplementary Rub, Central Services (Classification, Control and Appeal

rules, and other rules Will bc subject to the provisions of thc lnstrucnons issued by U1CGovernment
of thl~ "'II\I~try Ii om tunc to tunc In the ~.J~t. These mstrucuons will continue to be apphcablc to the
extent tlley arc not in conrhctwith tilC P. F. !). Rules.

set- S. M. A. Zaidi
Section Officer

Government of Pakistan

All PLlklslan r-h5Siollsabroad (except Hony. Consulates) - 2 copies each.



Amendment - IX

No. Ru!c:;-iO/2/Gl-(V) .
Government of Pakistan

Ministry of [;(tcrnal Affairs

Kar a chi, the 30'" J<:lnll<:lry 1964

To:

The Accountn nc-Cc ncrul
Pakistan Rcvcnuco
KilrilcllJ.

Subjcct: P. F. S. (Pay, Allowances, LCClVC, c.c.) Rules, 19G2.

r om thrcctrd to c0nvcy uic ~Jllctlon cf ::IC :),c~!(;cnt to the f01iovllng c1f11Ci,(Jrr.'~f"I~:., to t::I: above
IncnllonccJ Rule:., [CJI\'/drucc1 wilh the tetter (Ie::-I lid:; r-llni:;lIy of even number. cJ~-;tCGl2-11-19G!,

bl:>lll1U Nolc under Rulc lei IS I1UfllUCIC(! 1. ·11:cIl:i.J(lcr, tile (olloWllltj is ilddcu <:J r+otc il.

Note II: 1;) uic co..c of err Journeys to lilc COUIll! ic~ of p()~linu 011 flr~t iJrrJv,;1 only, Permanent

HCJus oi Missiolls of L1IC IJllk of r"1lllislcr .rrcspccnvc of the PJy drown by them Will travct 'r1f first

Yours obedient servant
5d/- S. M. A. Za idi

Section Officer.

Copy (orwardcd for ncccss arv action to :

;) 1\11Pokrstan r·1IS~IOI1S JUj OilU (except HOl ;,/. Cr.n.iulatcs) - 2 copies C<lCI1.



Amendment-x

A Corrrpilnt ior, of Ruf cs, Circul"rs "nt! Government Orders Io r Mission Audit

No. M (1-")-1/1/64
Govcrnmcnt Or Pakistan

Ministry of External Affairs

Karachi, the Slh March, 1964

From: Naziruddin, ::sqr.
sccuco ornccr.

Tu : Tile Chief Accounts Officer
Mani,lry of Forctqn /l.i f.w:;

: Old Stale U<lllk nUlluana
Koractu.

Sub : Pakistan ~orci:J1l Service (Pay, AlJowanc~, Leave, etc.) - Lilnguage allowance

Sir,

I am directed to ~der to tlus ministry':; letter N\). Rules-10/2/61 dated the 121hNovember, 1962,

and to convey the ~nclion of the President lo the ir,clusion of Serbo-Croat, lhc official Itlnguagc of
Yuqoslavia, in the lilnguilge::; listed under Group 'A' I(Llles 37 (2) of U)C above PFS Rules, issued on a
provisronat oasis,

2. This issues Will) t~.: concurrence of the MlIli::;lr; of finance vide their u. o. No, 228-1\5/64 elated
lhe u" FebrUilry 1)6'1.

Your obedient servant,
Sd/- Naziruddin

Section Officer

Copy forwarded to :

1. All Pakisl<:n/"1I:;~lon5il'.:road except Honorary C ·11::;l;late:;.



Amendment-xi

Government of Palcistan
Ministry of foreign AffClirs

No. Rules-8/l/GS Islamabad, the 71h February 19GG.

To:

The Chief Accounts Officer
fv'lni:;lry of Foreign Affairs
l:;Jam,illJad.

Sub: P. F. S. (PilY, Allowance, Leave, ctc.) Rules, 19G2.

Sir,

I am directed to convey Ole sanction of [;le President to t~K': following amendments, etc, to U,e
above mentioned Rules, forwarded with U1C letter from this MinisllY No. Rules-10/2/61, dated the 12~1
November, 1962 :

The restrictive clause appearing below rule 11 (A) viz 'No- (o;eign allowance would be admissible
. if leave is granted (or a period exceeding four mont~ls' is substituted by the (ollowlng :

"Note: Goth In the case of Heads of 1"1I!>~i(Jn$and other Officers, no foreign allowance would be
admissible If leave IS granted for a pcnod cxcccdinq 4 months. jf the leave granted initially is for a
period of 4 months or less and it is subsequently extended so us to exceed 4 months, the foreign
allowance Will be admissible (or the first 4 mont:,:; of the leave."

Clause (u) of sub-para (il) of rule 11 (A) I:; emended as (ollows :

"If leave is 111 excess of one month 'han the foreign allowance (or the period subsequent to the
first month '11111 be admissible 50%".

2. Ttus Issues with the concurrence of the r·1In;5liy of Pmancc, Rawalpindi, vide, their ufo No. 1701-
RS/6S, dated the 261hOctober, 1965.

Your obedient servant,
Sd/- ( Riaz Piracha ) PFS

Director

Copy Iorw •.irdcd to :

1. /1:1 PdKlstan MI:;~ons cbroad (except Hony. Consulates) - 2 copies each.


